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1 August 1962 
MEMORAMIZM FOR: Chairman, USIS 
VIA: Deputy Director of Central Intelligence 
SUBJECT: USIB Secretariat Personnel 
ACTION RECO@OQMERED IN PARAGRAPH 5 
1. re has been resesignei f-cu the 
pouition of Deputy wutive Secretary, USTS, to overseas duty et 
bis request for personal reasons not related to Ais official dutier. 


I believa that a letter of appreciation fron the Chairman, USIs, 
the lines of the attached would be appropriate recognition. of 
services with the Board. 


2. I have unde a request to the Defense Inteliizence Agency 
(whieh has readily agreed) to nowinate candidates at the Colonel er STATINTL 
Captein rank to replace However, I have aaked that 
the candidates for on the basia of thes 


3- The sdditional duties formerly performed ny[S—=sd| 

as Executive Secretary of the USID SIGIHT Comittec and_as oxe-utive 
re STATINTL 

Ase: Hy ak ry 


i, Ag a result of this realignment of assignuents within the 
Secretariat, I also propose that the position of Assistant Fuecutive 
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Secretary, USIB, be authorized at the 05-15 grade, formerly heli 

by Tn this event, I would propose elisination of the 

s- now held by the Assistant Executive Secretary, acd 

the addition of the position of Secretary at GS-0 grade to provides 

much-needed clerical assistance, Therefore, the net affect of tases 
ia authorized Secretariat persounel, as cutiined in detail 

a teasle, would be an annual savings te CIA appreaimting 

7000. 


5. It is accordingly recomented that: yok 
a. The Ceairman, USIB, sign the attacked Ictter te © 
b. I be authorized to put into effect tie changes in tae 
USIB Secretariat along the lines described in this memoranda, 
in accordance with normal administrative procedures. 
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Rweoutive ord (48-15) - on CIA STATINTL 
Aasiatent Emecutive Secretary fe) ~ CIA 


secretary (06-5) ~ Cth (cv/1, USN) ~ NGA 


Exscutive Secretary {Iz. Col.» waar) ~ 
GS-9) - CIA 


ve Ageiatant 
Recording Secretary (88-9) - CA 
Seeretery (06-$) ~ CIA 
Coumenications Gierk (C?T/1, USN) - 
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